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CHARGES AND REMISSIONS POLICY

1.  Introduction:

1.1. Governors of Shobnall Primary School seek to ensure that all pupils have equal access to educational activities, whether they are on site or as part of a visit. We do not charge for any activity undertaken as part of the National Curriculum.

1.2 The Governing Body are required by the Education Act 1996 section 457, to have a policy for charging and remissions.  There are certain activities which fall outside the set range of the curriculum, and others (such as instrumental teaching) which may incur additional cost.  It is these activities which are the subject of this policy statement.

1.3  The Education Act 1988 draws a distinction between the term ‘charges’ which are considered obligatory and voluntary contributions.

2.  Music:


2.1  All children study music as part of the normal school curriculum.  We do not charge

             for this.  
2.2 It is the policy of the Governors of this school to maintain provision of tuition in peripatetic instruments to pupils of a suitable age.  Tuition is provided in small groups of no more than 5 pupils.  A charge related to the level of provision is made upon the school budget by the Body.
2.3  The school seeks to recoup 100% of the charge made upon the school budget by charging fees to those with parental responsibility.  The charge will be equally apportioned amongst the pupils receiving tuition, taking no account of any instances in which remission of fees may be due.
2.4 The Body aims to provide 36 lessons each year; a refund is only made if the actual number of lessons falls below 33 sessions.
2.5 The Body makes a separate yearly charge for the loan of an instrument £45.
2.6 Payment of fees are due within two weeks of notification and are made to the appropriate Body.
2.7 No pupil is refused tuition on the grounds of inability of parents to pay fees.
2.8 Remissions of Fees:  Part of all fees maybe, in accordance with the Education Act 
2001, or at the discretion of the Headteacher, be remitted where:

· A family is in receipt of Working Tax Credit;

· A family is in receipt of income-based job seekers allowance;

· A family is in receipt of disability working allowance;

· A pupil is in receipt of free school meals;

· Or a convincing case is made to the Headteacher.

All instances where remission of fees is considered are treated in the strictest confidence.

3.  School Visits:

3.1 School trips or visits are undertaken in order to enrich the curriculum and the educational experience of the children.  However, these visits or trips incur travel and admission costs.  In these circumstances it is school policy to ask parents to make a voluntary contribution to the cost of the visit.  The school reserves the right to cancel the trip or visit if it is compromised by the lack of funding.  Where ever possible parents will be given sufficient notice to contribute.  

3.2 Residential visits:  Key Stage 2 take part in a residential visit each year.  It is our policy to charge full board and lodging.

3.3 Remission of fees is considered using the criteria stated in Section 2.8.

3.4 Occasionally a visitor may come into school as a learning resource.  Visiting speakers may charge the school and therefore parents may be asked to make a voluntary contribution.

3.5 School may ask Shobnall School Parents and Friends Association to contribute to any charges made for visits, or visitors.

4.  Lettings:

School directed letting charges are agreed at the start of the Academic Year by the Finance Committee, and invoice request vouchers are completed on these charges as applicable.  These charges are reviewed annually; the rates at 1st April 2016 were as follows:



£25.00 per first hour


 £7.50 thereafter for each hour

When the school is used as a Polling Station by East Staffordshire Borough Council for elections then a daily fee of £300 will be charged, to cover the heating, lighting and staffing costs incurred by the school for this function.  This letting is typically from 6:30am till 10:30pm.
5. Telephone Calls:

All staff should use their own form of telecommunications unless in an emergency situation.
6. Photocopying:

Black and white copying – 15p per copy

Colour copies – 50p per copy 

This policy is monitored by the Headteacher who will report to the Finance Sub Committee, the terms are subject to review at the start of each academic year.
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