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        SPECIAL EDUCATIONAL NEEDS AND DISABILITIES     
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that they make the very best possible progress in our school. 
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What is a Special Educational Needs and Disabilities Information Report? 
 
 

 
The purpose of the Information Report is to enable parents and young people to see more clearly what services 

are available and how to access them. The report will include provision across education, health and social care 

and will be developed in conjunction with children and young people, parents and carers, and local services, 

including schools, colleges, health and social care agencies. Knowing what is out there gives you more choice 

and therefore more control over what support is right for your child. 
 

 

Why has a new SEND offer been introduced? 
 

The Children and Families Bill of 2013 was committed to improve services for vulnerable children and 

provide support for families. It underpins wider reforms to ensure that all children and young people can 

succeed. The Bill reformed the systems for adoption, looked after children, family justice and special 

educational needs. 
 

 
The Government is transforming the system 

for children and young people with special 

educational needs (SEND) including those 

who are disabled, so that services constantly 

support the best outcomes for them. The Bill 

will extend the SEND system from birth to 25 

giving children, young people and their 

parents/carers greater control and choice in 

decisions and ensuring needs are properly 

met through their reform programme which 

will:- 

 
•  Replace statements and learning difficulty 

assessments with a new birth to 25 

Education, Health and Care plan, 

extending rights and protections to young 

people in further education and training. 

•  Improve co-operation between all services 

that support children and their families and 

particularly requiring local authorities and 

health authorities to work together. 

•  Require local authorities to involve 

children, young people and parents in 

reviewing and developing provision for 

those with special educational needs and 

to publish a ‘local offer’ of support.



Definition of Special Needs and Disability 
 

 

 

Children may have a disability or a special educational need if they have a need that calls for 

additional provision to be made for them. 
 

Children have an additional need if they: 
 

Have a significantly greater difficulty in learning than the majority of children of the same age 

Have a disability or condition that prevents or hinders them from making use of educational facilities of a 

kind generally provided for children of the same age in schools within the area of the local authority 

Are under compulsory school age and fall within the definitions above or would so do if special educational 

provision was not made for them 

Attainment falls significantly outside the expected range, either above or below 
 

 

Children must not be regarded as having an additional need solely because the language or form of language 

of their home is different from the language in which they will be taught. For children of two or over, 

educational provision is that which is additional to, or otherwise different from, the educational provision made 

generally for children of their age in schools maintained by the local authority, other than special schools, in the 

area. 

 
This policy details how this school will do its best to ensure that the necessary provision is made for any pupil 

who has special educational needs and how those needs are made known to all who are likely to teach them. 

The school will use its best endeavours to ensure that teachers in the school are able to identify and provide for 

those pupils who have special educational needs, to allow them to join in the activities of the school together 

with pupils who do not have special educational needs, so far as is reasonably practical and compatible with the 

efficient education of other pupils with whom they are educated. 

 
The school will have regard to the Special Educational Needs and Disability Code of Practice 2014 when 

carrying out its duties toward all pupils with special educational needs and ensure that parents are notified of a 

decision by the school that SEND provision is being made for their child. At all times the school will carry out its 

best endeavours in educating children with SEND. Partnership with parents plays a key role in enabling children 

and young people with SEND to achieve their potential. The school recognises that parents hold key information 

and have knowledge and experience to contribute to the shared view of a child’s needs and the best ways of 

supporting them. All parent s of children with special educational needs will be treated as partners and 

supported to play an active and valued role in their children’s education. 

Children and young people with special educational needs and disabilities often have a unique knowledge of 

their own needs and their views about what sort of help they would like to help them make the most of their 

education will be ascertained. They will be encouraged to participate in all the decision-making processes and 

contribute to the assessment of their needs, the review and transition processes. 

 
The school will carry out its best endeavours to meet the needs of children with the following SEND categories: 

 

 

•  Communication and interaction 

•  Cognition and learning 

•  Social, emotional and mental health 

•  Sensory and/or physical



Definition of Special Needs and Disability 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPROACH TO SEND 

AN OVERVIEW OF SHOBNALL SCHOOL

At Shobnall School we are committed to provide high 

quality teaching through our school values. We believe 

that all children, including those identified as having 

special educational needs and disabilities have a 

common entitlement to a broad and balanced academic 

and social curriculum, which is accessible to them and 

to be fully included in all aspects of school life. 
 

 

We believe that children should be equally valued in 

school. We strive to eliminate prejudice and 

discrimination and to develop an environment where all 

children can flourish and feel safe. Shobnall Primary 

School is committed to inclusion. We believe that 

inclusion is about equal opportunities for all. We aim to 

engender a sense of community and belonging and to 

offer new opportunities to learners who may have 

experienced previous difficulties. 

 
We will respond to our learners in way which takes into 

account their varied life experiences and needs. 

 
In order to do this, many steps are taken to support 

them through their learning journey. Quality teaching is 

vital. For some children there are occasions when 

further positive support may also be needed to help 

them achieve their targets. 

We believe that many pupils at some stage in their 

school career may experience difficulties which affect 

their learning and we recognise that these may be long 

or short term. 

 

 
 
 
 
 

 

 

OUR MISSION 

STATEMENT 
 

 
 
 

Happy Children, 

Inspired Learners. 
 

 



Aims of our SEND Information Report 
 

 

The aims of our special educational need and 

disability policy and practice in this school are: 

 
•  To provide access to the curriculum, the 

environment and to printed information for all. 

 
•  To reduce barriers to progress by embedding the 

principles in the National Curriculum Inclusion 

statement. 

(https://www.gov.uk/government/collections/nationa 

l-curriculum) 
 

 
 
 
 
 
 

All children can learn 

……. Some just take 

different roads to get 

there 

•  To use our best endeavours to secure special 

educational provision for pupils for whom this is 

required, that is “additional to and different from” 

that provided within the differentiated curriculum to 

better respond to the four areas of need: 

 
•  Communication and interaction 

•  Cognition and learning 

•  Social, emotional and mental health 

•  Sensory/physical 
 

 

•  To request, monitor and respond to parent/carers’ 

and pupils’ views in order to evidence high levels of 

satisfaction and partnership 

 
•  To ensure a high level of staff expertise to meet 

pupil need, through well targeted continuing 

professional development.

• 

•  To work in co-operative and productive partnership 

with the Local Authority and other outside 

agencies, to ensure there is a multi-professional 

approach to meeting the needs of all vulnerable 

learners. 

 
There are some questions and answers which follow, 

that parents/carers might have in relation to Shobnall 

Primary School’s SEND Information report. We hope 

that the information given will enable our parents to 

make decisions about how best we can work 

together to support all children’s needs.

http://www.gov.uk/government/collections/nationa


 
 

HOW WILL I KNOW HOW THE SCHOOL SUPPORTS MY CHILD - WHAT ARE THE STAGES 

OF SUPPORT? 
 

The School will support your child through a range of provision where the Class teacher inputs via excellent 

targeted classroom teaching also known as:- 
 

Graduated Response 1 

 Monitoring Register 

 

“For children who are not on the SEND register 
but whose progress will be more closely 

tracked.” 
 

FOR YOUR CHILD THIS WOULD MEAN: 
 

 

•  That the teacher has the highest possible expectations for your child and all pupils in their class. 

•  That all teaching is based on building on what your child already knows, can do and can understand. Your 

child’s learning is constantly assessed and monitored and this informs a new plan of help for your child. 

This will later be reviewed to assess their individual progress. 

•  Different ways of teaching are in place so that your child is fully involved in learning in class. This may 

involve things like using more practical learning. 

•  Specific strategies and interventions (which may be suggested by the SENCo  or outside staff) are in 

place to support your child to learn and plug any gaps in their learning. 

 
 

IN OUR SCHOOL: 
 

•  All pupils have individual curriculum targets set in line with national outcomes to ensure ambition. Pupils’ 

attainments to meet these targets are then tracked using the whole school tracking system. 

•  Pupils who are failing to make at least expected progress are identified very quickly and will be discussed 

in termly meetings that are undertaken between the class/subject teacher and a member of the Senior 

Leadership team. 

•  Your child’s teacher will have carefully checked on your child’s progress and will have decided that your child 

has a gap in their understanding/learning and needs some extra support to help them make the best 

possible progress. 
 

 

All children in school should be getting this as a part of excellent classroom practice. Your child will also be 

involved in this review through the interactive developmental marking policy which the school has implemented 

 
Some children however will need additional support to meet the targets set in each year group through specific group 
work with in a smaller group of children. This group, often called intervention groups by school. These children will 
have been identified by the class teacher as needing some extra support in school. They will have planned 
interventions, which aim to plug the gaps in their learning so that they can catch up with their peers. Intervention will be 
mapped out and follow the assess, plan, do, review model. 
 

Parents will always be consulted if we feel that your child would benefit from being placed on the monitoring 

register.



 

SEND Graduated Response – Stage 2 – SEND Register 
“For Children who need additional programmes for support (ISP).” 

 
 

 

 

MAY BE: 
 

 

• Pupils will have an ISP (Individual 
Support Plan) which have focused 
targets, to meet the individual‘s 
need. These targets may be social, 
emotional, behavioural or learning. 

• Following discussion and 
agreement between parents and 
Teacher and SENCo, your child’s 
name will be added to the SEND 
register. This enables interventions 
to be planned and reviewed. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
FOR YOUR CHILD THIS WOULD MEAN: 
 

 

•  Interventions which will enable them to make 

progress. 

•  An Individual Support Plan (ISP) to increase the 

rate of progress will be completed at this meeting 

that will follow an assess, plan, do and review 

model. 

•  This plan will identify a clear set of expected 

outcomes, which will include stretching and 

relevant academic and developmental targets 

•  Progress towards these outcomes will be tracked 

and reviewed regularly, at least termly with the 

parents and the pupil.



 

 

Graduated Response Stage 3 

“For children with an ISP who need SEND support from outside 
agencies.” 

 

 
 

 

If progress rates are still judged to be inadequate despite the delivery 

of high quality interventions, advice will be sought from external 

agencies regarding strategies to best meet the specific needs of a 

pupil. This will only be undertaken after parent permission has been 

obtained and may include referral to: 

 
1.   Special Educational Needs Support and Inclusion Service 
(SENIS) 

2.   Hearing Impairment team 

3.   Visual Impairment team 

4.   Autism Outreach 

5.   Educational Psychologist Service (If the criteria for referral are 

met) 

6.   Educational Welfare Officers 

7.   Social Services 

8.   School Nurse 

9. CAMHS (Child & Adolescent Mental Health Service) 
 

 
 

 

 

 
The specialist professional will work with your child to understand their needs and make recommendations, 

which may include: 

 
•  Making changes to the way your child is supported in class e.g. some individual support or changing 

some aspects of teaching to support them better. 

•  Support to set specific targets. 

•  A group run by school staff under the guidance of the outside professional e.g. a social skills group. 
 

This type of support is available for children with specific barriers to learning that cannot be overcome 
through Quality First Teaching and intervention groups alone.



 

 

Graduated Response - Stage 4 

Education Health Care Plan 
(EHCP) 

 
 

 

If a child needs more intensive long term support then if school, parents and professionals are in 
agreement an EHCP may be applied for. This addresses both education, health and care needs. 

 
FOR YOUR CHILD THIS WOULD MEAN: 

 
 
The school (or you) can request that the Local Authority carry out a statutory assessment of 

your child’s needs . The meeting, with the joint and mutual consent of all involved, is arranged 

to discuss the next course of action. Usually this consists of a discussion around an individual 

application for an EHCP.   This is a legal process, which sets out the amount of support that will 

be provided for your child. 
 
• After the school have sent in the request to the Local Authority (with a lot of information 

about your child, including some from you), they will decide whether they think your child’s 

needs (as described in the paperwork provided), seem complex enough to need a statutory 

assessment. If this is the case they will ask you and all professionals involved with your 

child to write a report outlining your child’s needs. If they do not think your child needs this, 

they will ask the school to continue with the support on the SEND register, with resources 

which are ordinarily available to school. 

• The EHCP will outline the number of hours or equivalent funding to support your child’s 

needs and a plan will be received from the LA, how the support should be used and what 

strategies must be put in place. It will also have long and short term goals for your child. 

• EHCPs are reviewed at least once a year but if your child is under the age of 5, they are 

reviewed more frequently. 
 

 
 

 



HOW WILL THE CURRICULUM BE MATCHED TO MY CHILD’S NEEDS? 
 

 

Class Teachers will ensure all children with SEND are 

given an equal opportunity to take part in all learning 

opportunities offered by the school, through Quality First 

Teaching. The aim is to provide a broad and balanced 

curriculum while emphasizing the need to develop literacy, 

numeracy and basic key skills 

 
When a pupil has been identified with special needs their 

work will be differentiated. Teachers plan using pupils’ 

achievement levels to inform the next steps. Work is 

differentiated to match ability. 

 
Pupils will be provided with additional support to increase 

progress and inclusion that may include specialised 

equipment or resources, ICT and/or additional adult help. 

Teaching Assistants may be allocated to work with the 

pupil in a 1-1 or small focus group to target more specific 

needs. This is in addition to Quality First Teaching. 
 
 
 
 
 
 
 
 
 
 

HOW WILL I KNOW HOW MY CHILD IS DOING? 
 

 
 

Attainments are shared with parents termly through the school reporting system and through parent’s 

evenings and at other SEND Progress Meetings .Pupils’ views will be obtained and when appropriate 

they may attend all, or part, of any meeting. 

 
If you would like to arrange an appointment to discuss progress with a teacher please contact the 

school office who will arrange one from you. We have an open door policy, parents are welcome to 

make an appointment at any time. 
 

 



HOW WILL YOU HELP ME TO SUPPORT MY CHILD’S LEARNING? 
 

 

•  The class teacher is regularly available to discuss your child’s progress or any concerns you may have 

and to share information about what is working well at home and school so similar strategies can be 

used. 

 
•  Individual Support Plans will be reviewed with your involvement each term. 

 

 

•  Homework will be adjusted as needed to your child’s individual needs. 
 

 

•  A Home/School book may be used to support communication with you and to give support for your 

child at home, when this has been agreed to be useful for you and your child. 

 
•  The SENCo is available to meet with you to discuss your child’s progress or any concerns/worries you 

may have. 

 
•  The school will also involve external agencies including health and social services, local authority 

support services and voluntary organisations in supporting it to better meet the needs of pupils and their 

families. This support will be primarily identified and facilitated by the SENCo. 

 
•  All information from outside professionals will be discussed with you with the person involved directly, or 

where this is not possible, in a report. 

 
•  Please look at the school website. It can be found at http://www.shobnallprimaryschool.co.uk/ and 

includes links to a number of websites and resources that we have found useful in supporting parents to 

help their child learn at home.  

http://www.shobnallprimaryschool.co.uk/


 

HOW WILL YOU HELP ME TO SUPPORT MY CHILD’S WELL-BEING? 
 
 

 
The well -being of all our pupils is our primary concern at Shobnall. 

We ensure that all children are supported socially and pastorally by staff, 

who know the children well. The school offers a wide variety of pastoral 

support for pupils. 

 
These include: 

• An effective Personal, Social, Citizenship, Health and Economic 

(PHSCE) curriculum that provides pupils with the knowledge, 

understanding and skills they need to develop skills to enhance their 

emotional and social knowledge and well-being through the Positive 

Play initiative which has a dedicated Sensory Room and allocated 

resources. 

• A wide range of activities such as school visits, educational trips, 

links with the community, a residential trip in Year 6 and extra-

curricular activities all provide further opportunities for pupil 

development. 

• Pupil and Parent voice mechanisms are in place and are monitored 

for effectiveness by the Governor for responsibility for this area. 

• Delivery of small group evidence led interventions to support pupil’s 

wellbeing. These are planned on our provision maps and target 

interaction skills, improving resilience and emotional wellbeing. 

• The school has gained Dyslexia Friendly Status. 

• Our Behaviour Policy, which includes guidance on expectations, 

rewards and sanctions is fully understood and in place by all staff 

• Children who need specific support with their behaviour will be 

identified and support offered. This support will range from extra 

support in the classroom, to interventions and support from the 

Behavioural Support Team. 

• Establishing an ‘Anti-Bullying Committee’ which promotes safety, 

happiness and pupil well-being throughout school. 

• We regularly monitor attendance, and send texts or ring home to 

query a child’s non-attendance at school. School has its own 

Education Welfare Officer who will support school and parents with 

ensuring children attend school regularly and on time. We also take 

the necessary steps to prevent prolonged unauthorized absence and 

give support to pupils returning to school after prolonged absence. 

• Excellent attendance is celebrated. 
• Pupils’ views are sought through The School Council and other 

forums. 

• Good work celebrations, awards and/or certificates. 
• Celebrating pupil’s individual achievements. 

 



 

 

PUPILS WITH MEDICAL NEEDS 
 

 
 

If a pupil has a medical need then a detailed Health Care Plan is compiled by our school nurse in 

partnership with parents and if appropriate the pupil themselves. Staff who provide medicine 

administration complete training that is overseen by the school nurse and follow the LA policy/DfE 

guidelines included within Supporting pupils at school with medical conditions. 

 
Statutory guidance for governing bodies of maintained schools and proprietors of academies in England 

February 2014. All staff have basic first aid training all Early Years Foundation Staff also have Paediatric 

First Aid Training. 
 

 
 
 
 

HOW WILL MY CHILD BE ABLE TO CONTRIBUTE THEIR VIEWS? 
 
 

 
We value and celebrate each child being able 

to express their views on all aspects of school 

life. This is usually carried out through the 

School Council which has an open forum for 

any issues or viewpoints to be raised. 

 
Children who have ISPs (Individual Support 

Plans) discuss and set their targets with their 

class teacher. 

 
There is an annual pupil questionnaire where 

we actively seek the viewpoints of children 

especially concerning being able to speak to an 

adult if they have a worry. 

 
There are also worry boxes in every class 

which are regularly checked by the class 

teacher and acted upon.



STAFF TRAINING TO SUPPORT CHILDREN  

WITH SEND 

 

 

The Deputy Head teacher is the Continuing Professional Development (CPD) Co-ordinator for staff. He 

ensures that they all have the skills required to support pupils. Skills audits are carried out and a rolling 

programme of training is delivered in-house using staff expertise or outside training providers. Shadowing/peer 

observation takes place regularly. 

 
In school staff have received training on: 

 

 

•  Medical training to support pupils with medical care plans such as epilepsy and epi-pen training 

•  How to support pupils with a diagnosis of dyslexia. 

•  How to support pupils on the autistic spectrum. 

•  How to support pupils with behavioural difficulties. 

•  How to support pupils with speech, language and communication difficulties. 
 

 

A member of staff attends the termly SEND Update in order to keep up to date with strategies to improve 

outcomes for pupils with SEND. 

 
The school also has regular support from The Special Educational Needs Support Service and the 

Behaviour Support Team who provide advice to support the success and progress of individual pupils. 

 
The school also has three teaching assistants who have received training enabling them to deliver more 

specialised support. They are used to deliver the school Nurture Group (Positive Play).



HOW WILL MY CHILD BE INCLUDED IN ACTIVITIES OUTSIDE THE 

CLASSROOM INCLUDING SCHOOL TRIPS? 

 

 

 
Risk assessments are carried out and procedures are put in place to enable all children to participate in all 
school activities. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
                    
 
 
 
 

HOW ACCESSIBLE IS THE SCHOOL ENVIRONMENT? 
 

 
 
 

Our Accessibility Plan that describes the actions the school has taken 

to increase access to the environment and the curriculum. The school 

site is wheelchair accessible. We have disabled toilets and a fully 

equipped shower room, with a rise and fall changing bed, in The 

Junior Annex. 
 

 
 
 
 

HOW WILL THE SCHOOL PREPARE AND SUPPORT MY CHILD WHEN 

JOINING OR TRANSFERRING TO A NEW SCHOOL? 
 

 
A number of strategies are in place to enable effective pupil’s transition. These include: 

 

 

ON ENTRY:- 

•  Parent/carers and pupils are invited to a meeting at the school so that they know what to expect and 

are encouraged to share any concerns with the school. 

•  The headteacher meets with all new parents of pupils to allow concerns to be raised and solutions to 

any perceived challenges to be located prior to entry. 

•  We have flexible entry to Early Years Foundation Stage in Nursery and Reception 

•  If pupils are transferring from another school, the pervious school records will be requested 

immediately and a meeting will be set up with parents to identify and reduce any concerns.



 
 
 

. 
 
 
 
 
 
 
 
 
 
 
 

 
 

WHEN MOVING TO THE NEXT CLASS IN SCHOOL: 

Information will be passed on to the new class teacher in advance. 

•  Your child will have transition visits to meet the class teacher and become familiar with their new 

classroom. 

 
TRANSITION TO THE NEXT SCHOOL 

 For children with Education Health Care Plans the annual review process is instigated in the year before 

transition. This  begins the process where parents are supported to make decisions regarding the next 

placement 

•   Where a pupil may have more specialised needs, a separate meeting may be arranged. 

•  The school will involve outside agencies, as appropriate, to ensure information is comprehensive but 

easily accessible and understandable. 

•  Accompanied visits to other schools may be arranged as appropriate. 

•  Parents may like to take advantage of the independent Staffordshire School Choice support that is 

located at 

http://www.staffordshire.gov.uk/education/schoolsandcolleges/admissions/schoolchoice/homepage.aspx 

•  For pupils transferring to local schools, staff from both schools will meet to discuss the needs of 

transferring pupil in order to ensure a smooth transition 

•  The records of pupils who leave the school mid phase will be transferred within five working days of the 

parents notifying their child has been enrolled at another school.  

•  Children have the opportunity to meet their new teachers from the Secondary phase when they visit our 

school and also give the opportunity to experience lessons taught by secondary teachers.

http://www.staffordshire.gov.uk/education/schoolsandcolleges/admissions/schoolchoice/homepage.aspx


HOW IS THE DECISION MADE ABOUT HOW MUCH SUPPORT MY 
CHILD WILL RECEIVE? 

 

 

•  Resources are requested and ordered as necessary to support each pupil’s learning. Resources may 

include deployment of staff depending on individual circumstances. 

 
•  We utilize resources to support the strategic aims of our setting as well as individual learner needs and 

seek to ensure a ‘Value for Money Service’, therefore all interventions are costed and monitored for 

impact. We ensure that all children who have Special Educational needs are met to the best of the 

school’s ability with the funds available. 

 
•  We have a team of  Learning Support Assistants who are funded from the SEND budget and deliver 

programmes designed to meet groups of children’s needs. 

 
•  Outcomes are defined at the start of any intervention. 

 

 

•  Quality First Inclusive Practice Graduated Response 1 is clearly defined in our setting and we expect all 

staff to deliver this. Should Graduated Response 2 or Graduated Response 3 be required this is 

undertaken after consultation with relevant staff, the learner and their families as necessary. 

 
•  For pupils with an Education Health and Care Plan, the decision regarding the support required will be 

reached when the plan is being produced or an annual review 

 
•  The special educational needs budget (SEND) is managed by the Headteacher, SENCo, SEND 

Governor and Bursar. 

 
•  The SENCo oversees all additional support and regularly shares updates with the SEND Governor 

 

 

•  The Full Governing Body is kept informed of funding decisions made by powers delegated to the finance 
committee. 

 
 
 

HOW WILL I BE INVOLVED IN DISCUSSIONS ABOUT AND PLANNING 

FOR MY CHILD’S EDUCATION? 
 

 
All parents are encouraged to contribute to their child’s education. This may be through: 

 

 

•  Discussions with the class teacher; 

•  During parents evenings; 

•  During discussions with a senior leadership team member; 

•  Discussions with other professionals. 
 

 

Parents are invited to comment on their child’s Individual Support Plan with possible suggestions that could 

be incorporated.



HOW DO WE KNOW IF IT HAS HAD AN IMPACT? 

 

 

 
•  By reviewing children’s targets on Individual Support 

Plans (ISPs) and ensuring they are being met. 

•  The child is making progress academically against 

national/age expected levels and the gap is narrowing – 

they are catching up to their peers or expected age levels. 

•  Verbal feedback from the teacher, parent and pupil. 

•  Children may move off of the SEND register when they 
have ‘caught up’ or made sufficient progress. 

 

 
 
 
 
 

WHAT ARE THE RESPONSIBILITIES OF THE FOLLOWING? 
 

 
 
 

SPECIAL EDUCATIONAL NEEDS CO-ORDINATOR 
 

 

The Special Educational Needs Co-ordinator is responsible for: 
 

 

•  Coordinating all the support for children with special educational needs or disabilities (SEND) and 

developing the school’s SEND Policy to make sure all children get a consistent, high quality 

response to meeting their needs in school. 

•  Ensuring that you are involved in supporting your child’s learning. 

•  Kept informed about the support your child is getting involved in reviewing how they are doing 

•  Liaising with all the other people who may be coming into school to help support your child’s learning 

e.g. Speech and Language Therapy, Educational Psychology etc... 

•  Updating the school’s SEND register (a system for ensuring all the SEND needs of pupils in this 

school are known) and making sure that there are excellent records of your child’s progress and 

needs. 

•  Providing specialist support for teachers and support staff in the school so they can help children 

with SEND in the school achieve the best progress possible. 

•  Making sure that the Governing Body is kept up to date about any issues in the school relating to 

SEND. 

 
 



 

 

 
 

CLASS/SUBJECT TEACHER 
 

 
 

The Class/Subject Teacher is responsible for: 
 

 

•  Checking on the progress of your child and identifying, planning 

and delivering any additional help your child may need (this 

could be things like targeted work, additional support) and 

letting the SENCo know as necessary. 

•  Writing Individual Support Plans (ISP), and sharing and 

reviewing these with parents at least once each term and 

planning for the next term. 

•  Ensuring that all staff working with your child in school are 

helped to deliver the planned work/programme for your child, 

so they can achieve the best possible progress. This may 

involve the use of additional adults, outside specialist help and 

specially planned work and resources. 

•  Ensuring that the school’s SEND Policy is followed in their 
classroom and for all the pupils they teach with any SEND. 

 
 

 
 
 
 
 
 
 
 

THE SEND GOVERNOR 
 
 
 

The SEND Governor Responsible for: 
 

 

• Making sure that the necessary support is made for any child who attends the school who 

is on the SEND register. 

• Meeting with the school SENCo to gain an overview of SEND practice in school and review 

and refine practice. 

 



 

HOW ARE THE GOVERNORS INVOLVED AND WHAT ARE THEIR RESPONSIBILITIES? 
 

 
 
 

•  The SENCo reports to the Governors every term to inform them about the progress of children with 

SEND; this report does not refer to individual children and confidentiality is maintained at all times. 

•  One of the Governors is responsible for SEND and meets regularly with the SENCo. They also report to 

the Governors to keep all informed.   The Governor with responsibility for SEND is Mrs Rebecca Tyler. 

•  The Governors agree priorities for spending within the SEND budget with the overall aim that all 

children receive the support they need in order to make progress. 
 

 

HOW WILL I RAISE CONCERNS IF I NEED TO? 
 
 
 

We pride ourselves on building positive relationships with parents. We 

are open and honest with parents and hope that they are able to do the 

same with us. 

If you wish to discuss your child’s educational needs or are unhappy 

about something regarding your child’s schooling please contact one of 

the following: 

 

1. Speak to your child’s class teacher initially. 
2. The School SENCo, Mrs Lucy Waldron. 
3. The Headteacher, Mr Rob Cruise. 

 

For complaints please contact the School Governor with responsibility for 

SEND.: 

 

•     Mrs Rebecca Tyler (who can be contacted via the school office on 01283 247410) 
 

 

 

WHAT SUPPORT SERVICES ARE AVAILABLE FOR PARENTS OF PUPILS WITH SEND? 
 

 
 

 

Parent Partnership  

 

https://www.staffordshire.gov.uk/education/welfareservice/SpecialEducationalNeeds/Special-Educational-
Needs.aspx  

 

 If you have a general enquiry, would like to speak to one of the team or a parent wanting to request 

information and support please telephone 01785 356921 during office hours. The answer machine is on 

out of office hours so please leave a message and you will receive a return call as soon as possible. 

Alternatively you can send an email on  spps@staffordshire.gov.uk|. 
 

 

 

 

 

 

 

https://www.staffordshire.gov.uk/education/welfareservice/SpecialEducationalNeeds/Special-Educational-Needs.aspx
https://www.staffordshire.gov.uk/education/welfareservice/SpecialEducationalNeeds/Special-Educational-Needs.aspx
mailto:spps@staffordshire.gov.uk%7C


 

 

 

 

WHAT SHOULD I DO IF I NEED MORE INFORMATION? 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

To find out more about Staffordshire’s Local Offer, please 
visit: 
www.staffordshiremarketplace.co.uk/marketplace/childre%
20nandfamilies.html 
where you will find more information about the provision 
that is available for children and young people with Special 
Educational Needs and Disabilities (SEND) and their 
families.  
 

http://www.staffordshiremarketplace.co.uk/marketplace/childre%20nandfamilies.html
http://www.staffordshiremarketplace.co.uk/marketplace/childre%20nandfamilies.html


 

 

  

  


